
PRINCIPAL INFORMATION

Requester's Name: _______________________________________________ Phone Number: ___________________________________________ 

Business Name (Must be exactly as it appears within the agreement): ______________________________________________ 

Business Address: ____________________________________________________________________________________________________________ 

DELIVERY INFORMATION

Send to (Name): _____________________ Address, City, Zip: ______________________________________________________________________ 

Office Pick Up:          USPS Mail:          FedEx:          FedEx Account Number: _____________________________________________________ 

BID BOND INFORMATION

Bid Date: ______________ Time Project Bids: ___________ Anticipated Start Date: ______________ Time to Complete: _______________ 

Bid Estimate: ______________________________ Percentage of Bid Amount Required: ________%

Project Name: ____________________________________________ Project No/Solicitation No: ________________________________________ 

Special Bond Forms (Attach if Yes): ______________ Will a Performance and Payment bond be required? _______________________ 

BOND INFORMATION

Date of Contract: _________________ Contract No. __________________________ Project No. _____________________________

Special Bond Forms/Requirements: ___________________________ Original Needed? ________ Amt. of Originals: ______ 

Amount of:      Performance Bond: __________________________  Payment Bond: ___________________________
Maintenance Bond: __________________________ Other (Type & Amt.): __________________________________ 

Bond Rider: Original Bond Number: ____________________ Increase           Decrease          Amt. $____________________ MOD #: _____ 

Project Title as it would appear on the bond: __________________________________________________________________________________ 

Description of work: __________________________________________________________________________________________________________ 

Maintenance Period: _________________ Liquidated Damages Per Day: $___________________ Retainage: ___________________ 

Project Location: __________________________ Anticipated Start Date: ______________ Anticipated Completion Date: ______________ 

Architect/Engineer: _______________________________ Phone No. _____________________ Contact Name: ___________________________ 

Address, City, Zip: _____________________________________________________________________________________________________________ 

OBLIGEE INFORMATION 

Name of Obligee: __________________________________________________________________________________________________ 

Address, City, Zip: _____________________________________________________________________________________________________________ 

Owner if Subcontracted Bond: _________________________________

Please show job cost breakdown below or on a separate sheet (when available): 

Labor: __________________ Material:  _________________  
Overhead:  ______________ Gross Profit:  ______________ 

Subcontracts:  _______________ 
Total Contract:  ______________

Yes No Does this job involve hazardous waste, petroleum related cleanup, asbestos or lead abatement? 

If "Yes" give the dollar amount or percentage of total contract involving above types of work: __________%

FOR FINAL BOND REQUESTS Please list the three lowest bidders and their amounts (when available):

Low Bidder: ______________________________________ $__________________________
2nd: ______________________________________________ $_________________________ 
3rd: _______________________________________________ $_________________________ 
High Bidder: ______________________________________ $_________________________

Submission Checklist: Copy of Contract, Copies of Specific Bond Forms, Acceptance Letter for Maintenance Bond 
Additional Items for full submission OR Surety Updates: Two years of company year-end financials and current interim, 
Personal financials for all owners, Current Work-in-Progress Report, Bank Reference, & Current Certificate of Insurance.
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